
1 

How to book your exams in OAE | CONNECT 

Process for students to request exam accommodations for Spring 2026 quarter for courses 

participating in the AIWG proctoring pilot and testing at the Centralized Testing center (CTC). 

Students, if you have any questions about this process, please reach out to your Disability 

Adviser at the Office of Accessible Education (OAE). 

Purpose 

This document explains how students should request and confirm approved exam 

accommodations for quizzes, midterms, and final exams in courses participating in the AIWG 

proctoring pilot during the Spring 2026 quarter. 

Key deadlines for Spring 2026 

• Quizzes and midterms: Submit your accommodation request at least 10 calendar days 

before the assessment date. 

• Final exams: Submit your exam accommodation request by Friday May 22, 2026, at 5:00 

pm PT. 

• Late submissions: The CTC will make reasonable efforts to support late requests tied to 

newly issued accommodation letters or documented emergencies; however, 

implementation by the requested exam date is not guaranteed. 

Scope and eligibility 

• This process applies only to courses designated as participating in the AIWG proctoring 

pilot. Review your syllabus or course site to confirm participation. For courses not in the 

pilot, follow the standard university exam accommodation process. 

• You must have a current, approved accommodation letter through the OAE. 

 

https://oaeconnect.stanford.edu/
https://studentaffairs.stanford.edu/AIWG/aiwg-proctoring-pilot
https://oae.stanford.edu/ctc
https://oae.stanford.edu/
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Step-by-step process 

1. Confirm or obtain your accommodation letter 

a. If you already have an approved accommodation letter, ensure it is current and 

specifically covers exam-related accommodations. 

b. If you need to establish or update accommodations, contact your Disability 

Adviser. You may be asked to provide documentation. 

2. Share your accommodation letter 

a. Request your accommodation letter on OAE | CONNECT and share with your 

Professor and teaching team 

3. Log into OAE | CONNECT and select Academic Request Forms (see red colored box in 

the image below) 

 

 

 

 

 

 

 

 

https://oaeconnect.stanford.edu/
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4. On the Academic Accommodation Request form, select Exam Accommodations if you 

are eligible to test at the CTC and your course is enrolled in the proctoring pilot. 
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5. Read the Exam Accommodations section carefully. 

 

6. Click “Go to Next Step” at the bottom of the page. 
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7. Answer the two questions: 

a. Do you have a current, valid accommodation letter? 

b. Have you shared your accommodation letter with your professor? 
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8. You will see a list of courses you are actively enrolled in on Axess. Select the course for 

which you are requesting exam accommodations for testing at the CTC. Make sure the 

course is participating in the AIWG proctoring pilot. 
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9. Select all exams for which you want to request accommodations (e.g., quizzes, 

midterms, final). We strongly encourage students to submit exam requests for all 

assessments for a course at once. 

 

 
 

10. Click on Submit Exam Accommodation Request. You and your primary instructor will 

receive an email confirming your submission. If you do not receive confirmation within 

one business day, contact the CTC at oae-testingcenter@stanford.edu. 

mailto:oae-testingcenter@stanford.edu
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Changes, late requests, and cancellations 

• Changes to an existing request must be submitted at least five calendar days before the 

assessment. 

• Newly approved accommodations: If your accommodation letter is issued or modified 

after a deadline, submit your exam request immediately after receiving the updated 

accommodation letter and notify your instructor. The CTC will work in good faith to 

implement changes promptly. 

• Cancellations or rescheduling: Inform the CTC at oae-testingcenter@stanford.edu at 

least five calendar days in advance if your exam date or time changes. We will do our 

best to accommodate this change pending seating availability at the CTC. 

Important reminders 

• Submit exam requests for all assessments for a course at once. 

• Requests submitted after the stated deadlines may not be implemented in time. 

• All times are local campus time unless otherwise stated. 

By following this process and meeting the deadlines, you help ensure that your approved 

accommodations are in place and functioning for each assessment in the AIWG proctoring pilot. 

mailto:oae-testingcenter@stanford.edu
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